You will be using MICROSOFT WORD

1. Start

Programs

Microsoft office

Microsoft word
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2.  To type the title( click


Press enter


Type your name


Press enter
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3.  To type your story ( click




Press TAB  to indent



Type your 1st paragraph

4.  Press ENTER at the end of a paragraph only

5.  Press TAB  to indent



Type paragraph #2

6..  Press ENTER at the end of a paragraph only

7.  Press TAB  to indent



Type paragraph #3

8.  You may change the font.(NO COLORS)


Highlight everything


Format

Font

9. Save in your X drive as SHORT STORY

10. Print 


File


Print


CHANGE printer to H7


